CITY OF FOLEY

HORSE ARENA GUIDELINES

(Revised:  November 7, 2007)
The City of Foley, Alabama has an outstanding horse arena facility which provides excellent services for clientele throughout the state and region.  The facility includes stalls, a seating area, a concession stand, announcers booth, and public restroom facilities.  Because of the extensive care needed by the facility during the week prior to an event and also during the event, special considerations for this facility had to be implemented.

All former policies and procedures have been reviewed for this facility resulting in this updated “Horse Arena Guidelines” compilation.  All organizations and individuals considering use of the horse arena MUST adhere to the newly revised procedures.

I. General Guidelines

A.  NO Alcohol, Non-Prescriptive Drugs, or Firearms are permitted on City Property.
B. Horse Stalls shall remain locked unless cleared through the Department of Recreation Secretary.
C.  Lights shall be locked at all times not specified below.

D.  Once in an event is scheduled for the Horse Arena and it has been prepared, all entrances to the arena shall be locked until the event scheduled by a particular organization has concluded.

Individual Practice

A. Purchase of Membership Pass

1. All persons using the arena for either night or day practice, MUST purchase a membership pass which is valid for all members of that family.

2. Membership Passes are purchased at the Recreation Department (located at 407 East Laurel Avenue), between 8:00 am and 5:00 pm Monday through Friday at the cost of $50.00 per year.  

Horse Arena Guidelines

Page 2

B. Day Time Use of Horse Arena

1. Anyone who has purchased a member ship pass may go directly to the Arena and use it during daylight hours.

2. Membership passes should be taken to the Horse Arena for proof of purchase if requested by a city employee.

3. Members should clean up after their use.

C. Night Time Use of Horse Arena
1. Individuals who have purchased a Membership Pass, MUST go to the Foley Police Department Dispatchers Office and:

a. Present a Membership Pass

b. Sign In

c. Acquire Key to Light Box

2. The Individual “Checking Key Out” must be the same persons to “Check Key Back” in.  (Please DO NOT pass key from person to person).

3. Within 24 hours or the next working day the member using the facility must pay for light usage at the Public Works Office.

a. Fee payment is a minimum of one and one-half hours at the rate of $10.00 per hour.

II. Organization (s) Use of the Horse Arena

A. Only Organizations who have submitted to the Recreation Department Secretary, (251) 970-5020, a letter validating current liability insurance may schedule the Foley Horse Arena Facility.
B. Each organization is required to contact the Recreation Department Secretary (251) 970-5020, to determine the facility arrangements or availability.

1. Selected dates may be scheduled “in writing” for the City of Foley’s Horse Arena, one calendar year in advance.
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2. Ten Days prior to the scheduled event, the organizations “contact Person” must again verify through the Recreation Department Secretary that the event is still going to occur.

3. One working day before the event, the Organizations “Contact Person” must complete for the Recreation Department Secretary a reservation form, submit a $25.00  check as a Property Removal Fee, and a $25.00 check as a Key Deposit Fee and where applicable, a $50.00 per day Usage Fee.
4. Stalls may be rented at the rate of $10 per day.  (Note:  The Parks Department removes waste products from the stalls after the event.  Straw and chips are changed four times per year.)  All stall rental money is the property of the City of Foley.

5. It is the Organizations “Contact persons” responsibility to make sure that all keys are returned and that the property is removed during the next working day after the event concludes.  Failure to comply will result in their forfeiture of all deposits.

HORSE ARENA FORM

CITY OF FOLEY

FOLEY, ALABAMA

FORM FOR USE OF FOLEY HORSE ARENA

REQUEST FOR USE OF THE HORSE ARENA TO SCHEDULE EVENTS, AND PAYMENT THEREFORE, MUST BE MADE AT LEAST ONE WEEK IN ADVANCE AT THE RECREATION DEPARTMENT, 407 EAST LAUREL AVENUE, FOLEY, ALABAMA  36535.  IF THERE IS A NEED FOR PARKS PERSONNEL, THE REQUEST MUST BE MADE TWO WEEKS IN ADVANCE FOR SCHEDULING PURPOSES.  THERE IS A $50.00 RENTAL FEE PER DAY FOR USE OF THE HORSE ARENA FOR EVENTS.  THE LIGHT USAGE FEE IS $10.00 PER HOUR.  CONTACT SUE AT (251) 970-5020 TO RESERVE THE ARENA OR IF YOU HAVE ANY QUESTIONS.

ARENA RENTAL

CLUB NAME:  
______________________________________________________
DESIGNATED DATE AND TIME OF USE:  
______________________________

ESTIMATED SIZE OF AUDIENCE:  
____________________________________

WILL YOU REQUIRE ASSISTANCE DURING THE EVENT:  
____________

AMOUNT PAID:  
______________________________________________________

DATE PAID:  
______________________________________________________

LIGHT USAGE

DATE USED:
______________________________________________________

TIME OF USE:
______________________________________________________

AMOUNT PAID:
______________________________________________________

RECEIVED BY:
______________________________________________________

REVISED NOVEMBER 7, 2007

CITY OF FOLEY
DEPARTMENT OF RECREATION

HORSE ARENA DEPOSIT FORM


The City of Foley requires a deposit fee/$25.00 Key Deposit - $25.00 Property Fee.

1> RETAINMENT OF KEYS FOR HORSE ARENA USE – 1 WORKING DAY RETAINMENT --- $25.00.  If horse arena key is not turned in the next working day the $25.00 deposit will not be refunded.  Key pickup is by noon the day before event.

2> RETAINMENT OF $25.00 FOR PROPERTY LEFT AT HORSE ARENA AFTER 1 WORKING DAY.  If the property is left at the horse arena for longer than 1 working day after the event takes place, the $25.00 deposit will not be refunded and the city will take possession of any property not removed at that time.

Payment for deposits by check are preferred.  Please make check out to The City of Foley.

Key Pick Up Date/Person

Responsible

______________________________________________________

Key Return Date/Person Responsible for Key Return  ___________________

Date of Horse Arena Event 
__________________________________________

Date Property Must be Removed/Person Responsible for Removal

________________________________________________________________________

If you have any questions regarding this form, please contact Sue at 251-970-5020/Recreation Department.

